
MUST BE ATTACHED TO A CLAIM JACKET VOUCHER FORM 15A OTHER AUTHORIZED COVER FORM

VENDOR ID:

701111 Mileage 701121 Mileage

701112 Lodging

701114 Per Diem 701123 Airfare PREPARED BY:
   YES NO 701115 Public Trans 701124 Per Diem EMAIL:

701116 Misc 701125 Local Trans ADD'L CONTACT:
701117 Car Rental 701126 Misc.

701118 Car Rent Ins 701127 Car Rental

701128 Car Rent Ins

Agency, Bd., 770 Comm., Dept.
701139 All Domestic 702139 All Foreign

   YES NO   I hereby assign this claim to: (Vendor ID: )

702121 Mileage 702125 Local Trans (Name)

   EOM Empl       Volunteer 702122 Lodging 702126 Misc.

   Student       Affiliate 702123 Airfare 702127 Car Rental

   Trainee       Participant 702124 Per Diem 702128 Car Rent Ins

  Special Pay     Other* Date Claimant Signature
CAMPUS LOCATION (City): NATURE, LOCATION, AND DATES OF OFFICIAL BUSINESS:

Mo. Day Map Vicinity Entered Ended Days Hrs Rate Amount

MAP VIC _________ TTL P-D & LDG

              TOTAL MILES @

MODE OF PUBLIC TRANSPORTATION (flight itinerary required):
Agency Direct Purchase By ATA: TOTAL PUBLIC TRANSP. PAID BY CLAIMANT:

ITEMIZED LOCAL TRANSPORTATION ITEMIZED MISCELLANEOUS COSTS  

Registration Fee:       NONE   Paid by Claimant, Amt:
        Prepaid by Dept-How?__________ # qualified meals included registration:_______ 

Telephone*: Internet*: TOTAL ITEMIZED MISC.
Parking:

Other Misc Costs:

FUND PROGRAM
Comments:

Date:
Higher Authority Name:

Higher Authority Title
Claimant Signature                                                                Date   Org. Manager/Project Spnsr (if different than supervisor):
Claimant's Title:   Signature: Date:

MINUS 1/4 P-D MEALS PROVIDED (# below):
TOTALS

Other Local Transp*:

Taxi:

Rental Car*:

VEHICLE TAG NO.:

IS CLAIMANT A STATE 
OFFICIAL OR EMPLOYEE?

Total Amount

Per-Diem
Mileage Claimed

I, _________________________, by signing here do under penalty of 
perjury, declare that the information contained in this document and 
any attachments are true and correct to the best of my knowledge and 
belief.

ORG SUBCLASS
ADJUSTMENT*

M & IE

Higher Authority Signature:

I certify that I am of greater level of institutional authority and completely 
independent from the individual being reimbursed.

TOTAL PER DIEM: 

TOTAL     
PER DIEM / 
LODGING

Lodging
Travel Status

Hour

Amount

PROJECT/GRANT

IS CAR GOV. OWNED?
701122 Lodging

FOREIGN

NON-EMPLOYEE

Shuttle:

Tolls:

 ASSIGNMENT

 and authorize the State Treasurer to issue a warrant in payment 
to said assignee.

AGAINST

Travel Voucher AMOUNTOBJECT ACCT OBJECT ACCT AMOUNT

FOR

MAILING ADDRESS: (Required for non-employees)
STATE OF OKLAHOMA

EMPLOYEE ID:
OUT-OF-STATE

AGENCY BUSINESS UNIT OUHSC
FOR AGENCY USE:

IN-STATE

OSF FORM 19
  (Rev: OSF 10/03 OUHSC 05/09)

CLAIM OF:

Per Mile =

Number of 

__________

TOTAL LOCAL TRANSP.

LODGING

OUHSC RELATIONSHIP?

TOTAL AMOUNT CLAIMED

$

DateShow point travel status began, each point visited 
and the point travel status ended.  (Vicinity only 
travel should show general geographical area, e.g., 
Tulsa Vicinity)

(Year_______)

*ATTACH JUSTIFICATION


	Empl_ID: 123456
	Vendor_ID: 9-1234
	Meal_Factor: -.25
	Address: 
	VenID: 
	Assignee: 
	Gov: No
	Lic#: ABC 123
	State: Yes
	Empl: EOM
	Duty: OUHSC - OKC
	Business: IAPP Annual Forum, San Diego CA, April 14-17, 2008
	Yr_Date: 2008
	Vicinity01: OKC/San Diego (Mon)
	Month01: 04
	Yr_Day01: 14
	Map01: 
	Vic01: 15
	Trvl_Beg01: 6:00 a
	Trvl_End01: 
	Day01: 3
	Hrs01: [.75]
	PD_Rate01: 64
	Vicinity02: San Diego/OKC  (Thurs)
	Month02: 04
	Yr_Day02: 17
	Map02: 
	Vic02: 15
	Trvl_Beg02: 
	Trvl_End02: 11:00p
	Day02: 
	Hrs02: [0]
	PD_Rate02: 
	Vicinity03: 
	Month03: 
	Yr_Day03: 
	Map03: 
	Vic03: 
	Trvl_Beg03: 
	Trvl_End03: 
	Day03: 
	Hrs03: [0]
	PD_Rate03: 
	Vicinity04: *Taxi-$15 ea way to/from airport/hotel
	Month04: 
	Yr_Day04: 
	Map04: 
	Vic04: 
	Trvl_Beg04: 
	Trvl_End04: 
	Day04: 
	Hrs04: [0]
	PD_Rate04: 
	Vicinity05: *Internet - used to contact office
	Month05: 
	Yr_Day05: 
	Map05: 
	Vic05: 
	Trvl_Beg05: 
	Trvl_End05: 
	Day05: 
	Hrs05: [0]
	PD_Rate05: 
	Vicinity06: 
	Month06: 
	Yr_Day06: 
	Map06: 
	Vic06: 
	Trvl_Beg06: 
	Trvl_End06: 
	Day06: 
	Hrs06: [0]
	PD_Rate06: 
	Vicinity07: 
	Month07: 
	Yr_Day07: 
	Map07: 
	Vic07: 
	Trvl_Beg07: 
	Trvl_End07: 
	Day07: 
	Hrs07: [0]
	PD_Rate07: 
	Vicinity08\: 
	Month08: 
	Yr_Day08: 
	Map08: 
	Vic08: 
	Trvl_Beg08: 
	Trvl_End08: 
	Day08: 
	Hrs08: [0]
	PD_Rate08: 
	Vicinity09: 
	Month09: 
	Yr_Day09: 
	Map09: 
	Vic09: 
	Trvl_Beg09: 
	Trvl_End09: 
	Day09: 
	Hrs09: [0]
	PD_Rate09: 
	Vicinity10: 
	Month10: 
	Yr_Day10: 
	Map10: 
	Vic10: 
	Trvl_Beg10: 
	Trvl_End10: 
	Day10: 
	Hrs10: [0]
	PD_Rate10: 
	Total_Map: 0
	Total_Vic: 30
	Total_Map&Vic: 30
	Mile_Rate: [.505]
	Mode: 
	ADP: Yes
	ADP_Txt: 
	Total_PT: 
	Taxi: 30.00
	Shuttle: 
	Rental: 
	Other: 
	Descr01: 
	RegFee: No
	Registration: 
	Descr02: pcard
	Meals: 2
	Phone: 
	Internet: 27.85
	Parking: 20.00
	Toll: 
	Misc: 
	OMC_Desc: 
	Fund: STATE
	Org: ADM000
	Program: 00111
	SubClass: 00000
	Project/Grant: 
	Comments: 
	Claim_Title: AP Manager
	Supv_Name: Sammy Mayfield
	Supv_Title: Asst Controller, Financial Services
	PD_Amt01: 240
	PD_Amt02: 0
	PD_Amt03: 0
	PD_Amt04: 0
	PD_Amt05: 0
	PD_Amt06: 0
	PD_Amt07: 0
	PD_Amt08: 0
	PD_Amt09: 0
	PD_Amt10: 0
	Lodge01: 867.15
	Total_PD+L: 1107.15
	Lodge02: 
	Total_PD+L2: 0
	Lodge03: 
	Total_PD+L3: 0
	Lodge04: 
	Total_PD+L4: 0
	Lodge05: 
	Total_PD+L5: 0
	Lodge06: 
	Total_PD+L6: 0
	Lodge07: 
	Total_PD+L7: 0
	Lodge08: 
	Total_PD+L8: 0
	Lodge09: 
	Total_PD+L9: 0
	Lodge10: 
	Total_PD+L10: 0
	D+HR01: 3.75
	D+HR02: 0
	D+HR03: 0
	D+HR04: 0
	D+HR05: 0
	D+HR06: 0
	D+HR07: 0
	D+HR08: 0
	D+HR09: 0
	D+HR10: 0
	Total_Tl_PD+L: 1075.15
	Total_Mileage: 15.15
	Meals_Calc: -32
	PD_Amt_Ttl: 208
	Total_Misc: 47.85
	Total_Local: 30
	Adjustment: 
	Total_Amt_Claimed: 1168.15
	Total_Amt_Claim: 1168.15
	Total_Amt_Claimx: 1168.15
	Total_Lodge: 867.15
	Claim_Name: Sarah Washam
	Reset: 
	EmailAdd: sarah-mccraw@ouhsc.edu
	PrepBy:   Sarah McCraw
	AddCon: Brandi Green


