The University of Oklahoma Health Sciences Center

College of Medicine Graduate Student Association (COMGSA)
COMGSA TRAVEL AWARD
The College of Medicine Graduate Student Association (COMGSA) offers grants to assist graduate students in the College of Medicine of the University of Oklahoma Health Sciences Center in scholarly participation.  These grants are designed to encourage graduate students to attend professional and graduate conferences.  These awards are not meant to stand alone, but are meant to supplement other resources.  The grant of $300 will be awarded twice a year.  Applications will be ranked according to their merit by faculty from the College of Medicine.  In the event that two or more applicants are deemed to be of equal merit, the travel award will be divided between the winning applicants.  Preference may be given to those applicants without additional travel awards for the proposed travel.
The Fall application will cover expenses for the Conferences taking place August 1st through January31st and the completed application is due on or before October1st.
The Spring application will cover expenses for the Conferences taking place February 1st through July 31st and the completed application is due on or before April 1st.

Only applications for meetings that occur during the specified periods but prior to the deadlines will be considered.

Late applications will not be considered.
All applicants will receive a letter regarding the results of the award.

Applicants with questions should contact the COMGSA President at: janeen-arbuckle@ouhsc.edu

Application Instructions

Read all instructions carefully.  Applications that do not follow these established guidelines or are incomplete will not be considered.  It is the sole responsibility of the applicant to insure that his/her application is complete and in compliance with the guidelines specified below.

ALL APPLICATION MATERIALS MUST BE TYPED

AND

SUBMITTED IN A SEALED ENVELOPE MARKED 
'COMGSA TRAVEL AWARD' 
TO

COMGSA FACULTY ADVISOR

DR. ERIC HOWARD

DEPARTMENT OF CELL BIOLOGY, BMSB 566

COMGSA WILL NOT OPEN THE SEALED ENVELOPES UNTIL AFTER THE DEADLINE. MAKE SURE YOUR APPLICATION IS IN ORDER BEFORE YOU SUBMIT.

ALL APPLICATION MATERIALS MUST BE THE UNIQUE WORK OF THE APPLICANT.

ELIGIBILTY REQUIREMENTS

1. The applicant must be enrolled full-time in a graduate program in the College of Medicine at the University of Oklahoma Health Sciences Center during the semester in which he/she attends the Conference.

2. The applicant must be in good standing within his/her department.

3. The applicant must be presenting an original work at a professional/graduate conference.

4. One cannot reapply the following semester after receiving the COMGSA Travel Award. 

REQUIRED INFORMATION

The following documents are required in the application packet.  Four (4) sets of application packets are required for the application to be considered complete.

1. Application form

2. Abstract for the meeting (not to exceed 250 words)
3. Significance of the Research (200 words)
eligible expenses

1. Conference registration fees

2. Travel fees: planes fares, train fares, car rental, and mileage based on current approved University of Oklahoma Travel Department reimbursement rates 

3. Lodging: up to, but NOT exceeding Travel Department maximum rates for in-state, standard out-of state, or geographical area out-of state based on the conference location. Full reimbursement will be given if the conference designates the hotel (verification of hotel designation required).

4. Food: up to, but NOT exceeding Travel Department per diem.
Current policies and procedures and reimbursement rates for travel, lodging, and per diem are available online @ http://www.ou.edu/fis/control/travel.htm.
Note: The awards are distributed on a reimbursement basis only.  You are responsible for compliance with the university of Oklahoma travel policies and procedures and your funds will not be released without compliance.

EVALUATION CRITERIA

Applications will be evaluated on the quality of their abstract, scientific merit, and the significance of their research.  Criteria are as follows.

_____The abstract outlines the significance of the applicant's research and reflects the student’s growth as professional in his/her field.
_____The abstract and significance are written in a grammatically correct manner and reflect the scientific merit and professionalism expected of a graduate student.
_____The abstract and significance are concise and do not exceed the maximum length.

Completion of Application

INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED! This includes all required signatures, and properly assembling packets. Please refer to the section on required information and documentation.

AWARD ANNOUCEMENT

The COMGSA will approve the awards on or before November 1st and May 1st of each year.  More details will be provided in the award notification letter regarding claims procedures. There will be no opportunity to resubmit an invalid application during this process, so please make sure it is complete and in order before submission. 
NOTICE OF COMPLIANCE

To knowingly omit other sources of funding is a violation of the laws of the State of Oklahoma and the University of Oklahoma Student Code. If an applicant receives or is notified that he/she will receive funding for the conference from other university sources, the applicant is obligated to notify the COMGSA president of the source and amount. Failure to do so will result in the revocation of the award, and the applicant will be charged with a violation of the Student Code.
COMGSA TRAVEL AWARD 

APPLICATION FORM

Deadline: FALL / SPRING



(Circle one)




  Name: ____________________________________________________
              OUHSC Student ID#: ____________________________________________________

                 Department: ____________________________________________________

                      Degree Program: ____________________________________________________

        Name of Advisor: ____________________________________________________

                 Permanent Address: ____________________________________________________

Local Address and Phone Number: _________________________________________________

(If different from above)

    ____________________________________________________

Campus Address and Phone Number: _______________________________________________

           E-mail Address: ____________________________________________________ 

Name and Location of Conference: _________________________________________________

      Date of conference: ____________________________________________________

Do you have existing or pending* travel awards from additional sources for the proposed travel?

If yes, please describe ______________________________________________________________

_________________________________________________________________________________
*If an applicant receives another travel award after having submitted the COMGSA travel award, they must inform the faculty advisor of the additional funding source in writing as soon as possible.
I, the undersigned, have read and fully understand the specification of the College of Medicine Graduate Student Association Grant Policy. I understand that if my application fails to meet the specifications on this form and the Application Guide in any way, then it will be ineligible for consideration.

             Applicant Signature: ____________________________________________________




  Date: ____________________________________________________

Departmental Confirmation
I hereby approve the above-mentioned applicant to present at the above-mentioned conference on the specified dates.  This student is in good standing within the department, and the trip is for official university business, as it will further enhance the student academic career.

 Advisor’s signature: ____________________________________________________

 Date: ____________________________________________________

  Department: ____________________________________________________

 Title: ____________________________________________________

Revised 10/13/06


